MAKE PDF FORMS FILLABLE

1. Open a PDF document, click Advanced, put your curser over Accessibility, and
click Run Form Field Recognition.
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When form field recognition is complete, the form will pop up on your screen
formatted with fillable fields.

2. If you wish to highlight the fillable areas, click Forms and scroll down and click

on Highlight Fields.
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3. When you are done editing, click Close Form Editing in the top right corner of
page.

ol |

*

DéDistribute Form Close Form Editing
QOFEN =
G H Stop editing this form

B I 5 6
I | | ! | | | | | | | | 1 ! | | |
form 15 fo vertly that The proposmg desigies or auihor Nas read. s aware. and
agrees fo the policies set forth by the Executive Council (Operating Procedure]

£50.4 Web Page Policy)) and the [Sensitive Data Guidelined.

dvanced Window Help

PLEASE PRINT

Name

m

Title

Questions? Contact the IT department 460-1036.
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