
On the University 
Reservations page, 
click “Dynamic Forms 
Portal Login”.



Users will click the gray Login box to expand out the log in option.



Enter your Dynamic Forms Username and Password. Click Log in to enter the portal.



Enter the answer to your security question answer. If you are using your personal device, 
then you can select the “This is my device” button.

Then click the Log in button to move forward.



You are now inside the Dynamic Forms portal. The Portal Page includes the following:
• Assigned forms-forms that belong individually to the user signing in
• Pending Action forms-forms that the user has in draft status or in a pending status (awaiting their signature or 

another person’s signature)
• Forms history-forms the user has completed already
• Other forms-forms that are generally used and available for users to fill out if needed

You will mainly need to focus on the following areas indicated in red



If at any point you get lost, click on the tiny home icon to go back to the portal home page



You may click on My Forms to access a drop-down menu. From there you can click on 
Pending/Draft Forms or Forms History. 

• Pending Action forms-forms that the user has in draft status or in a pending status 
(awaiting their signature or another person’s signature)

• Forms history-forms the user has completed already
You may also check the status of your form under the Pending Actions area.



Under Pending/Draft Forms, this is where the user can see what is in draft status or in a pending status (awaiting their 
signature or another person’s signature)

You can also access the Manage Co-Signers option under the Pending Action area to see more details related to where the 
form is at in the routing process 



You can select Resend 
Notification from the Actions 
Drop-Down menu

Click Close Window when 
finished



Under Forms History the user has completed already, and details related to when the form 
was submitted.
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