Facility Reservations

University Non-University Services Offered Setup Options Contact

Related Events Related Events and Terms Of Use Offered Information

All non-student/university related events, please reserve facilities through the university's form system.

On the University
click “Dynamic Forms

Portal Login”.

Login to Dynamic Forms to check the status of your Room Reservation Request Form.

DYNAMIC FORMS PORTAL LOGIN

Follow this tutorial on creating your Dynamic Forms account.




Users will click the gray Login box to expand out the log in option.
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UAM Forms

UAM Faculty. Staff and Students, dick the link below to login.

UAM Users -

OR

UAM Parents and others outside of UAM, dick the link below to login. If you do not
already have an account. you can dick "Create Account” to make one.

Log in (V]




Enter your Dynamic Forms Username and Password. Click Log in to enter the portal.
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UAM Forms

UAM Faculty, Staff and Students, dick the link below to login.
UAM Users -
OR

UAM Parents and others outside of UAM, dick the link below to login. If you do not
already have an account. you can dick "Create Account” to make one.

Login Q

User Name or Email Address

Password

Create New Account Forgot Your Password?



Enter the answer to your security question answer. If you are using your personal device,
then you can select the “This is my device” button.

Then click the Log in button to move forward.
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Log In

Welcome back. As an additional security step, we require you to answer your security secret

question or receive a code to your email/phone.

What was your high school mascot?

Having trouble with your security question? Click here for more options.

D This is my device
By selecting this option you will not have to answer a security guestion for any further logins

from this device. Please unselect this option if you are currently on a public or shared device.

Log In

Create New Account Forgot Your Password?



You are now inside the Dynamic Forms portal. The Portal Page includes the following:
e Assigned forms-forms that belong individually to the user signing in
e Pending Action forms-forms that the user has in draft status or in a pending status (awaiting their signature or
another person’s signature)
e Forms history-forms the user has completed already
e Other forms-forms that are generally used and available for users to fill out if needed
You will mainly need to focus on the following areas indicated in red
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UAM Forms

Assigned To Me o Search assigned forms... Q Other Formso Search other forms... Q

No assigned forms. Registrar's Office o

LI n > M MNo items to display C) . i .
University Police v}

Pending Action @ Testing and Career Services o

UAM Room Reservation Request-External [PENDING
University Reservations
You signed the form on 3/3/2023 1:54:55 PM but other signatures are pending.

View Forms History |

Actions ~




If at any point you get lost, click on the tiny home icon to go back to the portal home page
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You may click on My Forms to access a drop-down menu. From there you can click on

Pending/Draft Forms or Forms History.
* Pending Action forms-forms that the user has in draft status or in a pending status

(awaiting their signature or another person’s signature)
* Forms history-forms the user has completed already
You may also check the status of your form under the Pending Actions area.
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= UAM Forms Accept
@ Pending / Draft Forms
D Forms History

Assigned To Me o Search assigned forms... o} Other Forms o Search other forms... Q

We use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. By clicking "Accept”, you consent to the use of ALL the cookies. Learn More.

UAM Forms

No assigned forms. Registrar's Office O

M« n » M Mo items to display O o

University Police

Pending Action () Testing and Career Services o

UAM Room Reservation Request-External Actions =

University Reservations
You signed the form on 3/3/2023 1:54:55 PM but other signatures are pending. '

View Forms History




Under Pending/Draft Forms, this is where the user can see what is in draft status or in a pending status (awaiting their
signature or another person’s signature)

You can also access the Manage Co-Signers option under the Pending Action area to see more details related to where the

form is at in the routing process
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My Forms ~ = -

Accept

Search [4 All Fields & Participants ~ Search For...

Pending / Draft Forms

Form Name Status Description Date PDF HTML Action
) . Started By: Signature Request Date:
UAM Room Reservation Request-External Pending 4 J a @ Action =
- 3/3/2023 12:54:55 PM

Manage Co-Signers

LI - > | M 50 ¥  items per page

Pending Action g

UAM Room Reservation Reguest-External PEx:lm:,| Actions

University Resarvations

You signed the form on 3372023 1:54:55 PM but other signatures are pending,
Manage Cosigners

View Forms History




O EJ https://uamont.dynamicforms.com/UserDashboard/PendingForms {?

a Dynamic Forms - Manage signatures | Dynamic Forms - a Mext Gen Web Selutions product — Mozilla Firefox Private Browsing — O X
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Co-Signer Information
_ - _ _ _ _ _ Co-Signer Information
* Click the Edit Cosigner action to edit/change your co-signer(s) information

* Click the Re-send Notification action to re-send a notification to your designated co-signer(s) * Click the Edit Cosigner action to edit/change your co-signer(s) information

First Name Last Name Relationship Email Esigned  Esigned Date Last Notified Action Click the Re-send Notification action to re-send a notification to your designated co-signer(s)

3/3/2023 First Name Last Name Relationship Email Esigned  Esigned Date Last Notified Action
Mo Actions +

12:54:56 PM 3/3/2023 a
o
12:54:56 PM

Re-send MNotification

- You can select Resend
Notification from the Actions
Drop-Down menu

Click Close Window when
. finished

Close Window

Close Window
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© 2023 NGWeb Solutions, LLC.



Under Forms History the user has completed already, and details related to when the form
was submitted.
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Search [4 All Fields & Participants  Search For... Q,

Include archived forms

Forms History

Form Name Status Form Started By

UAM Room Reservation Request-External Multi-Pending _
M« - » M 50 ¥ items per page

E-Signed Date PDF HTML Audits

3/1/2023 2:14:51 PM @ @ @

1-10f1items O
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