Welcome to the Dynamic Forms!

All external users must first create a Dynamic Forms account to be able to complete any Dynamic Form (for example the External
UAM Room Reservation Request Form)

If you have already created your Dynamic Forms account, you may proceed to log in with your Dynamic Forms credentials.
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Log In
Sign in to complete the UAM Room Reservation Request-External form as requested by
University of Arkansas at Monticello.
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Create Account

Our enrollment process is fast, easy and secure. Once enrolled, you will immediately have convenient online access to complete required
forms, view pending forms, and review your completed forms history.

Please complete all of the information below

Username *

Creating Your Account:

Password *

Confirm Password *

Please complete
all required fields
to create your
account.

First Name *

& Enter your First Name here

Last Name *

& Enter your Last Mame here

When finished,
click Create
Account

Email Address *

B4 Enter your Email Addres

Confirm Email Address *

B4 Confirm your Email Addr

Secret Question *

a8 - Flzaze select — b

Secret Question Answer *

- Enter your Secret Question Answer

Creats Account

i
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Verify your email

We sent an email to your inbox

Please visit the link provided in that email to confirm your email address and activate your account.

NOTE: If you do not receive the confirmation email in your inbox, please check your junk and/or spam folders.

A verification email will be sent o the e-mail address you used

to create your account. Please log in to your email and verify
your account creation.
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Account Activated

Congratulations, you have successfully confirmed your email and activated your account.

Log in to Dynamic Forms —

Congratulations! Your account is now active. Please click on Log
In to Dynamic Forms to return to the main login screen



Enter your username and password for your account. Click log in
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Accept

LogIn

Sign in to complete the UAM Room Reservation Request-External form as requested by
University of Arkansas at Monticello.

User Name or Email Address

Password

Log In

Il

Create New Account Forgot Your Password?
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Verify your authentication by Log In
answering your security
guestion.

Welcome back. As an additional security step, we require you to answer your security secret

question or receive a code to your email/phone.

By selecting “This Is My
Device” you will not have to
answer a security question for
any further logins from this
device.

What was your high school mascot?

Having trouble with your security guestion? Click here for more options.

D This is my device
By selecting this option you will not have to answer a security question for any further logins
from this device. Please unselect this option if you are currently on a public or shared device.

Do Not select this for public or

. Loz |
shared devices OB

1]

Create New Account Fargot Your Password?

Click Log In



Protecting Your Data

Please take a moment...

We are strengthening our multi-factor authentication process for
our system. This will allow us to better protect your sensitive
data. If you have a mobile phone and wish to add this additional
level of security, please provide your mobile phone number as
an alternate verification method. We will use this phone number
only to send verification codes or account alerts as you request
them and no other time.

Mobile Number * ‘ Verification Code
enter verification code here _

* message and data rates may apply
NotNow R

Enter your mobile number and click send code. You will
receive a verification code to enter in the Verification Code
area. Once you enter the verification code, click SAVE.



IM External UAM Room Reservation Request

EBooked by:
You are now ready to fill Name * [ Email Adores N Prove Number ]
Address: | |
out the External UAM oy | T sae o
ROO m Rese rvat|0 N Mame of Event | | EventDate]{ &| EndDate (f multi-dayevent) [ &]
Event Room 1 -- Please Select - |
Request Form e
Event Stat Time |
Event End Time [ |
When you have filled Breskcoun Tme |
. I= this & reccuring event?
Out eve ryth | ng y0u nEEd Mumber of people planning to attiend{ | Event Description 1

click the yellow Initiator
Signature box to e-sign

Are you reserving a room for an Studeni Organization?] W |

Are you reserving a room for a Government related event? | w|
Isthere a fee to participate?]  w|

Do you need Information Technology services? ] w |

Will you be using your own personal laptop?{ w |

Select the following requested areas of support:

the form

1 Catering
[_] Custodial
[ Event Set Up
[] P& System
1 Security (only check if Security is needad at event)
Please aftach a document if needed Mo file chosen
Files over 25 ME will nof be accepted

(cHick to sign)

Initiator Signature
Date

[ Sawz Progress || Mext




Type your First and Last
name in the boxes

Click Sign Electronically

Sign electronically

Fleaze read the Disclosure [ Consent before you sign your
form electronically.

Typing your name exactly as it appears below signifies you are
completing this form using an electronic signature. By signing
electronically, you are certifying that you have read and
understand the Disclosure/Consent and agree to electronically
sign. You also agree to receive required disclosures or other
communications related to this transaction electronically.

To continue with the electronic signature process, please enter
your name and click the "Sign Electronically” button to save
your information and submit yvour electronic signature.

h |
h |

| Sign Electronically |

If wou would like to opt out of electronic signature, please click
the "Opt out and print” ink below to save your information and
print a local copy for your signature.

Opt out and print




You will now see a Please attach a document if needed No file chosen
dlgltal signatu re and a Files over 25 MB will not be accepted

date and time stamp I 1532323230
when the form was _ 03/01/2023, 1:16 PM

. Initiator Signature
signed Date

Save Progress || Mext

Click NEXT to continue



Your room reservation request will be submitted for approvals when you click submit form.
Confirmation emails will be sent as the request is processed.

Approvals

Special Events Coordinator Decision Based on the items you
A selected on the form; you will
see a list of approval
Signature Date .
Special Events Coordinator workflow Slgnatu res.
Requested Areas of Support Click SUBMIT FORM to submit
X your room request form.
Signature Date
Custodial
Signature Daie

Information Technology

&

Signature Date
Infarmation Technology-Guest Wi-Fi

*

Signature Date
University Police

Previous || Save Progress || Submit Form




You have now successfully submitted the form. It is
strongly encouraged to view the PDF version of

your form and save it and/or print it for your own
records

U4\

Thank you for completing your portion of the External UAM Room Reservation Request form.

@ View Form PDF —

If you need a copy of this form, please view and print or sawve this form now. This form contains confidential fields which you may not be able to view once it has been processed.



22 Tools

Welcome To Acrobat

Sign in to your Adobe account to use

PDF tools online.

CONVERT

) PDF to Word
I3 PDF to JPG
[3) PDF to Excel

5 PDFto PPT

D Convert to PDF

EDIT
@ Reorder pages
D} Rotate pages

['jc Delete pages

[ Splita PDF

SIGN

£ Fill&Sign O

33) Request e-signatures
MORE

{X Compress a PDF

E3 Combine files

ANRNIRCH >

You can now view,
save, and print
your copy of the
form you
submitted

M  viewPDF

IPA External UAM Room Reservation Request

Booked by:

Nore [ =i ccress: . Pone Nurver [
o

City: [Mantoetia State: Zip: [ress
MName of Euen1'|7551 Ewvent Date *|paoa2023 End Date (if multi-day event) |pao2oz3
Event Room '[Gibﬁon University Center Capitol Room

Set Up Time T
Event Start Time [z
EvenlEnd Time  “[y1
Breakdown Time [z~

Is this a reccuring el.nent?"No :

Mumber of people planning te attend ‘Eg Event Description '||-H|5 15 & TEST |

Are you reserving a room for an Student Organization? 'IND .
Are you resemving a room for a Government related went?‘|~o :

Is there a fee to participate? “[ng .
Do you need Information Technology services? |y .

Select the following items that you will need:
¥ ComputerLaptop ¥ HDMI cable connection  ~ Guest Wi-Fi = Projector/Screen

** The guest Wi-Fi is an unsecured and open connection for guests who are visiting campus. IT will have to generate the
designated username and password to access this network. **

** Users will use the UAMWifi-Guest account on their device to access the Wi-Fi**

** If you experience connecting your laptop/mobile device (iPhone/Android)/tablet, you may need to “Forget the Network” on
your laptop/mobile device/tablet and reconnect to that specific network. Your device remembers each Wi-Fi network that
you joined on that device, and it automatically joins that network again whenever it's in range so you will need to re-enter
the login credentials to re-join the connection. **

**one guest account is good for 100 devices **

**your login credentials will be added to this form when created by IT*™
| acknowledge that | have read the information about the UAM Guest Wi-Fi. [} qccent .

IT Use Only

Guest Wi-Fi Username: Guest Wi-Fi Password:*

Will you be using your own personal laplop? [ves .

| acknowledge by selecting "Yes", UAM IT is not responsible for any loss/damage to the user's personal properly as a resull of the use,
misuse, or failure of any equipment used by the user, or by any of is guests, even though such equipment is fumished, rented or loaned
to the user by UAM IT.

T accept
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