 SEQ CHAPTER \h \r 1University of Arkansas at Monticello
Division of Computer Information Systems
Faculty Meeting

August 16, 2007
Present:  Roiger, Donham, Harris, Hendrix, Hopkins, Marsh, and Selby. 

Meeting began at 9:04 a.m.

1. Dr. Roiger welcomed the faculty back. 

Dr. Roiger provided the following recent updates:

· Kenny Hudgens checked last night on the CIS power problems that arose after the installation of the new faculty computers and printers. Each faculty office will need new outlets at a cost of $100 per office. Dr. Roiger will request completion of the work as soon as possible.

· Cartridges for the new Dell printers will cost $282 per printer. The starter cartridges that came with the new printers have a usage of 1,000 pages. CIS will purchase cartridges with a usage of 2,000 pages in the future.  Ms. Jacobs will enter a purchase order for the new cartridges. The Dell printers were $100 cheaper than a HP printer was; however, cartridge cost is higher. Dell is a sole source provider for the cartridges. 
· Dr. Roiger assured Ms. Selby that all office computers would be wiped before being passed to another location.

· Dr. Roiger noticed his backup was not working. He advised backup be checked at least once a month.

2. Syllabi
Dr. Roiger went over syllabus requirements, and stated he put a note with new addresses and page numbers in each faculty box. Academic Affairs and Ms. Jacobs no longer need electronic copies of syllabi. Syllabi are due in Academic Affairs on the first day of class.
3. Curriculum 
Faculty discussed curriculum changes including deleting Introduction to Computer-Based Systems as a CIS Major requirement and replacing the course with PC Hardware/Software Maintenance.  In addition, faculty considered increasing the major requirement number of hours from 36 to 39 to include the Web and cutting elective hours. Dr. Roiger suggested options be considered, but a decision does not have to be made until the new catalog in two (2) years.
4. Labs
Dr. Roiger notified faculty that student course files are too large to fit on a floppy disk. Since the upgrade, the BBC 122 lab no longer has zip drives. Students can copy course files and burn them to a CD or get a 128MB or 256MB flash drive. Dr. Roiger recommended the 256MB flash drive. Faculty will instruct students to write their name on the flash drive. Ms. Harris stated the UAM bookstore has 512MB flash drives for $10 and 1.0GB flash drives for $20. Faculty will advise students that the UAM bookstore has flash drives. Ms. Jacobs will contact the bookstore and let Mr. Hogue know that CIS courses will be using the flash drives.

Dr. Roiger convinced Mr. Hoyle in IT to use a regular password in the labs. There is no student server space now. When Dr. Roiger came to UAM, there were two (2) servers and now there are 52 servers on campus not including Forestry. CIS has three servers. Dr. Roiger pushed for a student web server, but that would open a big hole in security. IT will investigate developing a web server outside the firewall with a backup server inside the firewall backed up to an external server. Whatever is decided for COBOL will mean another server.  COBOL cannot go to Boll for security reasons.
5. CIS Exit Survey

Ms. Marsh distributed copies and went over the results of the exit survey administered to twelve seniors this May. Ms. Marsh suggested maybe including GPA and average GPA to go with specific years to see if there is any correlation between the two. 
6. Special Student Services package
Dr. Roiger stated that the present count has 111 special students enrolled. This number includes one totally blind student, one almost blind student, four wheelchair students, one student with cancer that has an open feeding tube, and one student with Tourette syndrome. Jerking and obscenities are some of the symptoms for Tourette syndrome.

The almost blind special student is Brent McGehee, a CIS major. Brent was valedictorian of the Arkansas School for the blind. He can see if he gets real close to the screen, and uses a brailler that will be loud. 

All students should have a special student services card that lists needs. The student should show you the student services card that lists the student’s needs. If the student does not show you the card, then you may ask the student to show you the card. If the student does not show you the card then call Mary Whiting. If the student needs special consideration for exams, faculty should use the testing center. Send exam notice and directions to Laura Hughes in the testing center in a timely manner. 
CIS will have one new International student, Bishal Shrestha. Ms. Harris will be his advisor. 
Faculty should be prepared in classes. CIS has one male special needs student that must hydrate (drink) every 15 to 20 minutes. Faculty should respect student’s privacy and not address the student in front of other students. 
7. Registration
Dr. Roiger reported registration sessions begin on Monday, August 20 at 11:00 a.m. in Harris Hall. Ms. Selby stated UAM does not send statements except to incoming freshmen. Other students must remember to pay.  Dr. Roiger reported a computer glitch that dropped preregistered students before the August 13 date to finalize and he does not know if the problem has been fixed. 

Faculty volunteered for registration sessions as follows:
Monday, August 20
11:00-1:00

Angela Marsh
1:00-3:00

Karen Donham

3:00-4:30

Jean Hendrix

Tuesday, August 21
8:30-10:30

Lori Selby

10:30-12:30
Terri Hopkins

12:30-2:30
  
Jean Hendrix

2:30-4:30

Lynn Harris

8. Academic Alliance
Dr. Roiger and Ms. Donham will go through the Academic Alliance available software and make additions. Dr. Roiger will slowly turn Academic Alliance over to Ms. Donham. The time frame for the software to be available for students to begin checking out software is approximately two (2) to three (3) weeks. 
9. SWOT Analysis (Unit/Personal)
Dr. Roiger will send the unit SWOT Analysis copy around for updates. The due date is November 1. Some personal SWOT analyses were not turned in last year.

10. Surveys (exit/Alumni/Employer/course evaluations) – HSC forms

Dr. Roiger submitted the Human Subjects Review form for the annual CIS Alumni Survey. A new employer list will need to be compiled for the employer survey next year.

11. Committee Assignments

Ms. Hendrix stated a Salary Survey representative maybe needed. Committee assignments are as follows:

Lynn Harris
IT Education Work Group

Lori Selby

ERZ Ed.



Angela Marsh 
Human Subjects


12. Night/Online courses
Dr. Roiger stated the Provost is pushing for more night courses. CIS does not have a night Microcomputer Applications class this semester; however, Dr. Roiger feels we are all right on this.

13. Loan Forgiveness Program
Dr. Roiger advised faculty that the Student Loan Forgiveness Program forms are located on a link on the CIS website. Students have to fill out an intent form.

14. Program of Study (8 semester plan)

Dr. Roiger reported revision of the Eight Semester Rule form is in progress to include a check box for new transfer students because of a Legislative bill. Faculty should throw away any old forms they may have. At the end of the first year, eight (8) students are still on the plan. According to Provost Ray UAM is at the same percent and number with other universities including Fayetteville. Carol Dolberry in the Registrar’s office maintains the Eight Semester Program files.

15. Book
Provost Ray attended an ASCU conference last month. At the conference a book, what the best college teachers do by Ken Bain was highly reviewed. Provost Ray bought one copy for each department. Dr. Roiger asked each faculty to read the book. Dr. Roiger asked faculty to keep an open mind when reading the book. Faculty was encouraged to pay particular attention to the critical learning environment, motivation, and integrated learning. Check out the book in Ms. Jacobs’ office. Initially faculty will be able to check out the book for one week. Later faculty can check out the book again. 

16. Assessment

Ms. Selby reminded faculty that when she sends files to faculty to complete for assessment the files must come back with the exact same file name. The year was done away with in the file names. Save files in folders with the year name.

17. Office Supplies

Dr. Roiger reminded faculty to let Ms. Jacobs know of any office supply needs.
Dr Roiger advised faculty of the following:

· Turn in textbook forms to the Bookstore by October 5 for Spring 08, and April 1 for Fall 08. Mr. Hogue has to have this published on the website by November 1. Dr. Roiger will have to write a letter explaining why the form was not completed for every form not turned in on time.

· A copy of the Correspondence form was put in faculty boxes. Students must have the Correspondence form approved before they take a correspondence class in order to get credit. 

· The new CIS server name is UAM-CIS1.UAMONT.EDU. Multiple instances of SQL server will be loaded for the Web class, and a separate SQL for the Database Management class. Senior Project will be on another server. Ms. Harris will take over server management. Ms. Harris and Dr. Roiger will sit down with Darren Mayes on how to set up the accounts for fall. COBOL continues to be worked on. GRACE, the maintenance server, will probably be upgraded when classes start.

· The following are recent computer transfers:
· Four (4) faculty computers 


Web Lab

· Two (2) spare computers from Sorrells
Spares for PC Maintenance 

· One (1) faculty computer


Dr. Roiger’s office – 






Research Station
· One (1) spare faculty computer

Spare

· One (1) faculty computer (Lynn’s)

New Grace Server

· Dr. Roiger reported that the oldest CIS computer excluding GRACE is 5 years old.
· Plans are to replace the CIS office printer next year.
· During the week of September 14-15 Dr. Rogier will be attending a conference at Mt. Magazine.
· September 22 will be Parent/Family Appreciation Day.  

· ROTC has moved to the third floor of Harris Hall. Special Student Services will be moving into their old space. 

· Everyone should have the new catalogs. The department name is incorrect in the catalog on page 168. The s was left off Systems. Special topics courses are not in the catalog. Faculty should contact Dr. Bryant to get the zap number. The zap number is not listed in the individual program. A special topics course would only be done if someone wants to do something at upper level and faculty feels the course is lower level.

· All labs have been updated to Office 2007. Student course files are located at students on uam-app1.

Ms. Hopkins reported the Microcomputer Application books are at the bookstore. The publisher stated more books were ordered that expected. Faculty can use the books they reviewed in the spring if needed. These books have more content. The faculty books are expected to arrive on August 23 or 24.

Remind students if they have Office 2007 at home they need to save files as 2003 format so they will pull up. Ms. Hopkins stated there were problems with documents saved in compatibility mode being able to do some functions. 
Ms. Hendrix helped set up the BBC 102 lab. Please direct problems to Ms. Hendrix before contacting IT.
Ms. Jacobs will log a support call to IT to have Skylite for Boll access installed on Ms. Donham’s computer.

The meeting adjourned at 10:44 a.m.

Respectfully submitted,

Kathryn Jacobs, Secretary

Division of Computer Information Systems
