
UAM OPERATING PROCEDURE 360.1 
 
CASH/CHECK RECEIPTS AND AUTHORIZED CASH/CHECK COLLECTION SITES 
 
 
The following are authorized collection sites: Cashier’s Office, Bookstore, Residence Life, 
(housing deposits), Human Resources Office (insurance payments-checks only), Finance and 
Administration (travel advance repayments), Fine Arts Center (special events ticket sales), 
Athletic Ticket Booths. No other individual or location is authorized for collection. 
 
All University vending/copier receipts should be counted by the Cashier's Office. Each machine 
should have a counter that monitors the number of items sold or copied, and a reconciliation 
should be made between the counter and the actual cash collected. 
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